
Accessing MY SSC Portal  
 

 If you are on campus and have logged onto the network, My 
SSC Portal page will launch automatically, skip to step 5. 
 

 If you are on campus and My SSC Portal page did not launch 
automatically after logging on, restart your computer. 
 

 To reopen the Portal go to http://my.ssc.edu 
 
 
 

1) Type http://my.ssc.edu in your browser 
 

 



 

2) Leave Security at default setting, This is a public or shared 
computer. 

3) Type your domain name, backslash, username in the 
Domain\User name box, e.g., TIC\JSmith. 

4) Type your network password in the Password box.  This is the 
same password you use to logon onto the SSC network. 

 

 

 

 

 

 

 

 



 

5) Setup your Single Signon credentials 
6) Select Enter your credentials 

 

 

 

 

 

 

 



 

7) Enter you username, first initial uppercase, first letter of last 
name uppercase, e.g., TJones 

8) Enter your network password.  This is the same password when 
logging onto the SSC network. 

9) Leave Sign in automatically checked. 
 

 

 

 

 

 

 

 



 

10) Press F5 or click the refresh arrows next to URL window. 
   The initial synchronization of your Outlook calendar, tasks  
   and email will take some time to appear.  
 
 
 

 
 

 To re-launch the Portal go to http://my.ssc.edu 
 

 
 
 
 
 



 
 
 
 

11) To sign out of the Portal, at the top of the screen next your 
name, click the drop down and select sign out. 
 
Due to the availability of personal information, please 
remember to either sign out of the Portal or lock your computer 
when you leave your workstation.   
 
 

 


